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4.2. Ha ka)10r0 YnTaTeIs 3aToIHACTCS YHTATENCKUN HOPMYJIISpP YCTaHOBIEHHOTO
obpasiia KaK J0KYMEHT, Jalolluii paBo MOIb30BaThCsl GUOIHOTEKOM.

4.3. Tlpu 3anmucy YATATENH JIOJDKHBI O3HAKOMUTBCS C IIPABAJIAMH [OJIb30BaHMs
6ubmuoTexoii 1 MoATBEPAUTH 0053aTeNbCTBO 00 MX BBINOIHEHHH CBOEH MOMHCHIO HA
YHTaTeNBCKOM (hopMyIIApe.

4.4, YuratenbCKui W KHVKHBIH (POPMYIISAPBI SBIISIOTCS JJOKYMEHTaMH,
YAOCTOBEPSIOMUMH (aKT H ATy BBIJAYH YUTATEIIO NIEYaTHBIX U JPYTHX HCTOYHUKOB
uHGOPMAIIMK U UX BO3BpAIIEHHs B OMOIHOTEKY.

4.5. O6MmeH npou3Be/IeHUH MevaTy NPOM3BOMTCSA O rpaduKy paboTsl,
YCTaHOBJIEHHOMY GHOIHOTEKOM.

5. Ilopsiaok NMoJib30BaHHsI a00HEMEHTOM.

5.1.Cpoku no/ib306anus NPOU3EEOCHUAMI NEYAMU U OPYZUMU UCIOYHUKAMU

unopmayuu:

- yueOHOM, METOAMYECKOH TUTepaTyphl — TeKyIHil y4eOHbIi rox;

- HAY4YHO —TIOMYJIAPHOH, HAYYHO — NeJJarOrHIeCKOH, peKOMEH/[aTebHbIMH
CIUCKAMH JINTEPATYPBI — BPEMs TIPOXOKICHHS TEeMBbI;

- XynoxecTBeHHOH — 10 cyTOK;

- claiflaMH, BHI€O — MArHUTHBIMH 3aITHCAMH — 3 CYTOK.

5.2. Cpok 1nob30BaHus MOXKET OBITh IIPOUIEH, €CITH HA U3/IaHHe HEeT CIpoca co
CTOPOHBI IPYTUX YHTATENIeH, WiIH COKPAIIEH, €CIH U3/JaHue MOJIb3YETCs MOBBIIEHHBIM
CIIPOCOM HJIH HMEETCs B €IMHCTBEHHOM dKk3eMIuisipe. He mojyiesxaT Bbiauu Ha oM
pelKue, LIeHHbIe U CIIPaBOYHbIE M3/IaHHs.

5.3. Yurarenu ( 3a HCKIIIOYEHHEM ydamuxcs | — 2 KIaccoB) pacHUCHIBAIOTCS B
4UTATENECKOM (OPMyYJISIpe 3a KaXIbIi 9K3eMIUIAp W3aHuil; BO3BpAICHHE H3TaHUs
(uKCHPYIOTCS MOANMUCHI0 GHOIHOTEKAPSL.

6. HOPHHOK NMOJIL30BAHUS YUTAJILHBIM 3aJI10M.
6.1. JIuteparypa, npejiHa3zHaueHHas JUlsl HCTIOJB30BAHMS B YMTAILHOM 3al€, Ha JIOM
He BbIagTcs.
6.2. DHUMKIIONEIUH, CIIPABOYHBIE H3/IaHHs, PEJIKUE U LIEHHbIE KHHIH, BBIAIOTCS
TOJIBKO B UUTAJILHOM 3aJIe.
6.3. Uncno mpou3BesieHHit evaTu 1 APYTHX J0KYMEHTOB, Bb1aBa€MbIX B YHTAJIbHOM
3aJie, He OrPaHHYEHO.
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1. O6mue noroxeHus1.

1.1. Hacrosimiee nosoxenne pa3paboTaHo B COOTBETCTBUHM ¢ IIpuMepHbIM
nojioykeHneM o 6ubHoTeKe 06111e06pPa30BATENBHOTO YUPEKIACHHUS.

1.2 Ipasuia nosk3oBanus GUGIHOTEKOM — HOKYMEHT, GUKCHPYIOLIHii
B3aHMOOTHOIIEHHS YMTaTeNs ¢ GUBIMOTeKOl U OnpeesoIHii O6LMiA TOpsI0K
opranu3aiuu o6Cy)KHBaHHs YUTATENeH, MOPIOK AocTyna K Gponzam 6ubnuorek,
npapa ¥ 0653aHHOCTH YnTaTeNell i GHOIHOTeK.

1.3. TIpaBo cBoGotHOrO M GECTIaTHOTO NOMB30BaHUs OHOIMOTEKOH HMEIOT ydaluecs
U COTPYHHKH 0011e00pa30BaTeIbHOTO YUpPeXKIeHHUS.

1.4. K ycmyram unTateseii npefoctasisiioTes: GOH/ yaeGHOM, Xy 10/KeCTBEHHOM,
CNPaBOYHOM, HAYYHO — MOITYNSPHON TUTEPATypPBI AN YYAIUXCSl; METOAMYECKO,
Hay4HO — N1eJIarOrHuecKoi, CIpaBOYHOM JIMTepaTyphl JUIs TperiojaBaTelei;

- KHUTH, ra3eThl, J)XyPHAIb], BUJICO —MarHUTHBIE 3aIIHCH;

- crpaBoOYHO — GuGHOrpaduUecKuii annapar; KaTajlori, KapTOTeKH, CIIPABOYHO —
6ubnmorpaduyaeckuii HoHI, peKOMEH/yeMbie CIIUCKH JITEPATYPBI;

- MHMBH/yabHbIE, IPYITOBbIE H MaccoBbie GOPMBI PAGOTHI ¢ YUTATENSIMH.

1.5. bubnuorexa 06CIyKUBAET YMTATENEH:

- Ha oboHeMeHTe ( BblJlaua MPOU3BE/ICHHIl NIeYaTH OT/AeIbHBIM YUTATEISM Ha JI0M);

- B UMTAILHOM 3aJie ( IojipasaeneHne OHOIHOTEKH ¢ 0COOBIM MOMEIIEHHEM, T/Ie
YuTaTeNU paboTaIOT MPEXKIE BCEro ¢ M3aHUAMH U APYTHMH JOKYMEHTaMH, KOTOpbIe Ha
JIOM He BBIAIOTCS);

1.6 Pexxum paGoThl GMOIMOTEKH COOTBETCTBYET BPeMEeHH paboThl
006111e06pa30BaTEIEHOIO YUPEKIACHHUS.

2. IIpaBa, 00513aHHOCTH H OTBETCTBEHHOCTDH YHTATEIEH.
2.2. Yumamenv umeem npaco:
2.2.1. Tone3oBaThest GUOIHOTEUHO —HHYOPMAIIMOHHBIME YCITyTaMH:
- HMeTh CBOOO/IHBIH 1ocTyN K GubnnoredHsiM hoHaaM 1 HH(OpMaLUH;
- MOJTy4aTh BO BpEeMEHHOE MOJIb30BanKe U3 HOoHIa OHOIMOTEKH MeyaTHbIe H3/[aHus
1 ay/{HOBH3yaJbHbIEe JOKyMEHTEI;
- I0JTy4aTh KOHCYJIBTALMOHHYIO M MPAKTHYECKYIO TOMOILb B [IOMCKE U BBIGOpE
NpoM3BeIeH il NevYaTH U IPyruX HCTOYHHKOB HH(OPMAIHH;
- IIPOJUIeBATh CPOK IOJIB30BAHHS JINTEPATYPOIi B yCTAHOBICHHOM ITOPSIJIKE:
- HCTIONB30BAaTh CIIPABOYHO — OGHOIMOrpaduyecKuii anmapar: KaTajiord i
KapTOTEeKH Ha TPAJHUIMOHHBIX U MAlIHHOYNTAEMbIX HOCHTEIISIX;
- 110JIb30BAThCs CIPABOYHO — GubIHOrpaduueckuM u MHGOPMALIMOHHEIM
o0cy)KHBaHHEM;
- nony4aTh 6HOIHOTEYHO — GubIHOrpaduyeckue 1 HHPOPMAIHOHHbIE 3HAHHUS,
HABBIKH M YMEHHS CAMOCTOSITEIIBHOTO TOTb30BAHHs GHOMHOTEKOH, KHHTOH,
" undopmarmeii.
2.2.2. [lpuHuMaTh ydacTue B MEPOIPUSTHSIX, TPOBOIUMBIX OHOIHOTEKOI.
2.2.3. U36upars 1 ObITh H30paHHEIM B OMOIHMOTEYHBIH COBET, OKa3bIBATh
IPaKTHYECKYIO TOMOIIb GHbIMoTeKe.
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2.2.4. Tpebopats cobroneHne KOH(HACHIHATBHOCTH AAHHBIX O HEM U NepeyHe
YHTaeMbIX UM MaTepPHANIOB.

2.2.5. O6xanosars JeficTBUs GUOIHOTEUHBIX PaOOTHHKOB, YIIEMIISIOLIMX €r0 Npasa,
y AnpexTopa 061eo6pa3oBaTeIbHOrO yupesk/aeHus (KOHTaKTHbIH Teneon 5-81-60).

2.3. Yumamens (nopyuumenu HecosepuieHHONEMHUX Yumameeii) 00A3aHbL:

- cobumoaTh paBuiIa T0Tb30BaHUs OHOINOTEKOI;

- Bepe’kHO OTHOCHTHCS K POU3BEICHHSIM [€YaTH U JIPYTMM HOCHTESIM
HH(pOPMALMH, TIOMTyYeHHBIM 13 GoHaa 6ubnuoTexy (He JesaTh B HUX IOMETOK,
No4EPKMBAHUIL, HE BBIPHIBATH, HE 3arN0ATh CTPAHHIIBI H T.XL.);

- BO3BpaIaTh B GUOIMOTEKY KHUTH M APYrHe JOKYMEHTBI B CTPOTO
YCTaHOBJIEHHBIE CPOKH;

- He BEIHOCUTB KHUTH U JpyTHe JOKYMEHTHI, €CIIM OHU He 3allHCaHbl B
YUTATEIBCKOM (opMyIIsipe;

- TI0JTb30BaThCsl LICHHBIMH U €IMHCTBEHHBIMU SK3eMILISPAMHU KHUT, CIPABOYHBIMU
M3JIAHHSMH TONIBKO B IOMEIIeHHH GubmuoTeKy;

- IIPH NOJTyYeHHH TeYaTHBIX H3IaHUH U APYTUX AOKYMEHTOB H3 OUOIHOTEYHOTO
(oHaa uuTaTENH IOIDKEH IIPOCMOTPETh HX B OMOIMOTeKe U B Cilydae OOHapyKeHuUs
JieeKToB cooOIUTE 06 9TOM GubIHOTEYHOMY PaGOTHHKY, KOTOPBIi C/lelaeT Ha HIX
COOTBETCTBYIOILYIO TOMETKY;

- PacIHCBIBATBCS B UHTATEILCKOM DK3EMILISPE 32 KaXKJI0€ MOJy4eHHOe B
6ubnuoreke n3anue (kpome yyamuxcs 1 — 2 knaccoB);

- IIpH yTpaTe ¥ HeyMbIILIEHHON Nopye H3/1aHui U APYTHX JOKYMEHTOB 3aMeHHTh
HX TAKUMH,Ke TU0O0 KOMUSIMHU U U3JaHUSIMHU, IPU3HAHHBIMU OMOIHOTEKOM
PaBHOLEHHBIMHU. [IpH HEBO3MOKHOCTH 3aMEHBI BO3MECTUTH PEAbHYIO PHIHOUYHYIO
CTOMMOCTH H3iaHui. CTOMMOCTB yTpaueHHBIX, HCTIOPUEHHBIX POM3BEICHUH MeyaTH
onpezessercs GMOIHOTeYHBIM PaOOTHHKOM IO IIeHaM, YKa3aHHBIM B y4ETHBIX
JIOKyMeHTaxX GHOIHOTeKH, C IpHMeHeHHeM KOd(D(HIIMEHTOB 110 epeoLieHKe
6uGmHoTeHBIX POH/IOB;

- HE HapyIIaTh MOPS0K PACCTAHOBKH JIMTEPATYPbI B HOH/IE OTKPHITOrO JOCTYIIA;

- HE BBIHUMATh KAPTOUYEK U3 KaTaJOroB M KapTOTeK;

- @KErojiHO B HayaJie y4eOHOro rojia IIPOXoJUTh IlepeperucTparHio;

- IpH BBIOBITHH U3 06Pa30BATENILHOTO yUPEXkASHHs BEPHYTh B GHOIHOTEKY
YHCIISAIIMECs 32 HUMH M3/IaHUs U IPYTHe JOKYMEHTBI;

- cobumoaTh B GUOIMOTEKe THILIHHY ¥ MOPSIO0K, He BHOCHTH GoJIbLINe ITOpTdheny u
CyMKH B NOMelleHre GuGImoTexy;

2.4. Tlpu HapylIEHHH CPOKOB IOJIb30BAHNs KHUTaMH U APYTHMH JI0OKyMeHTaMu Ge3
YBOKUTEIBHBIX IPUYNH K YHTATEISIM, B yCTAHOBJIGHHOM TIOPSI/IKE, MOTYT OBITh
NPUMEHEHBI 3[MUHHCTPATHBHBIE CAHKIMH ( KaK NPaBUJI0, BPEMEHHOE JIMILIEHHe NpaBa
noNb30BaHus OubIHOTEKOM). -

" 2.5. JluuHoe neno BbIAAETCs BBIOBIBAIOIIMM yHaIllMMCS TOJIBKO T10CIIe BO3BPAILCHHS
JUTepaTypbl, B3ATOI Ha aboHeMeHTe GUOIMOTeKH; BBIOBIBAIOIIUE COTPYAHUKH
0611e06pa30BaTeNLHOIO YHPEXK/ICHHs 0TMEYaloT B OubIHoTeKe CBOH 06X0HOM JIHCT.

2.6. YMbluUieHHas op4a | XHIIeHHe KHAT 13 OGUOIHOTEeKH Npe/lycMaTpUBaeT
YTOJIOBHYIO OTBETCTBEHHOCTH JIHO0 KOMITEHCAIHMIO yiepOa B ICHE)KHOM BBIPAKEHHH
WM PABHOLICHHYIO 3aMEHY ITPOU3BEICHHAMM IIeYaTh WM APYTHUMH JIOKYMEHTaMH.
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2.7.3a yTpary HecOBEepIICHHONECTHUMH YNTATEISIMU IPOU3BEACHUMN MeUaTh 13
6ubnnoTeynpIx (hOHIOB MM IPUYMHEHHE UM HEBOCIIOJIHMMOTO BPEZla OTBETCTBEHHOCTh
JIOJDKHBI HECTH POJMTEIIH HITH IOPYIHTENH.

3. O0si3anHOCTH OHOJIHOTEKH.
3.1. Bubnuomexa obazana:

- obecnieunTs GecriaTHBIH M CBOGOIHBIN HOCTYI YuTaTeneil K GUGIHOTEYHBIM
(onnam u GecriaTHYIO BbIZady BO BpEMEHHOE MOJIb30BaHHE IIEYaTHOMN IIPOLYKIIUHM;

- obecreunuTh OnepaTHBHOE M Ka4eCTBEHHOE 00CITy)KHBAaHHE YUTaTeNel ¢ yueToM
HX 3aIIPOCOB U MOTpeGHOCTEH;

- CBOEBPEMEHHO MH(POPMHPOBATH YMTaTElIell O BCeX BUAAX MPELOCTABIIAEMBIX
yeayr;

- TPEJIOCTABJIATE B M0JIb30BAHME KATAJIOTH, KAPTOTEKH, OCYIIECTBIISTh Jpyrie
(opmbl GUOIHOTEYHOTO HH(OPMHPOBAHHS;

- M3y4aTh NIOTPeGHOCTH YnTaTeNeil B 06pa3oBaTeIbHOM HHpOpMaLH;

- BECTH KOHCYIIbTAlMOHHYIO paboTy, OKa3bIBaTh IIOMOILb B [IOMCKE 1 BbIGOpE
HEOOXOMMMBIX U3/JIaHHI;

- IPOBO/IUTH 3aHATHUS 110 OCHOBaM OUOIHOTEUHO — 6HOIHOrpahHIECKUX 1
HH(OPMALIMOHHBIX 3HAHMIA;

- BECTH YCTHYIO M HAITISAHYIO MaccoBO — HH)OPMALIHOHHYIO paboTy;
OpraHU30BbIBATh BBICTABKH JIATEPATYpPhl, Gubnuorpapuyeckue 0630psl, uu
HH(OpPMAIMH, TUTEpATyPHbIE Beuepa, UTPhI, IPa3AHAKH U JPyriHe MEePOIpPHSTHS;

- COBEPLICHCTBOBATH PabOTy ¢ YMTATENSIMH Iy TEM BHEAPEHHUS IEPEOBBIX
KOMITBIOTEPHBIX TeXHOJIOTHIT;

- CHCTeMATHYECKH CIIEJINTh 32 CBOGBPEMEHHBIM BO3BpallleHHeM B GHOIHOTEKY
BBIJIaHHBIX POU3BEICHUIT TeYaTH;

- obecrieynTh YhTaTe el HeOOX0JUMOll JINTEPaTYpPOil B KAHHKYJISPHOE BPeMs;

- IPOBOAIMTE B Hauajle yueOGHOro roj1a eXKero/iHylo epeperucTpanuio yuraTenei;

- 06ecrednTh COXPAHHOCTD U PALIHOHAIBHOE HCIIONB30BAHNHE GUOIHOTEIHBIX
(oHI0B, cO3/1aTh HEOOXOAMMBIE YCIIOBHS JUIs XPAHEHHs IOKYMEHTOB;

- IPOBOJIUTH MEJIKHil PEMOHT H CBOEBPEMEHHBIH [eperuIéT KHUT, IPHBJIeKast K
9710l pabote GUOIHOTEUHbIH AKTUB;

- coco6cTBOBaTh (HOPMUPOBAHMIO GHOIHOTEKH Kak LeHTpa paboThl ¢ KHUTOH K
HH(popManmeit;

- CO31aBaTh U MOAAEPKUBATH KOM(OPTHBIE YCIOBHS s pabOTHI UMTaTeNeH;

- obecreunTh pexkuM paboThl B COOTBETCTBHH C MOTPEOHOCTSIMH yueGHOro
3aBeJIeHHS;

- OTYHTBHIBATBCS O CBOEH JESITENIBHOCTH B COOTBETCTBUH C MOJIOKEHHEM O

6ubnnorexe.

4. Iopsi10K MOJIb30BAHUSI OHOJIHOTEKOH.
4.1. 3anuck yuTaresneil IPOBOAUTCS HAa AOOHEMEHTE MM IPYyrOM MyHKTE Bbla4l
JMTepaTyphl. Y4aliecs 3ammuchIBaoTCs B 6UOIMOTEKY MO CIKCKY Kiacca B
HHIMBHIYIHHOM TOPSIKe, COTPYHHKH U YYHTENIs — 110 Naclopry.




